Registration Form
Child’s Details








	First name:


	Surname:
	What s/he likes to be called:

	Date of birth and current age:


	First language:
	Child’s teacher and year group at Gorran School


After School Club Sessions requested (tick pick up as required)
	Monday 
	Tuesday 
	Wednesday 
	Thursday
	Friday 

	( 4.30 pm     

( 5.30 pm
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   6pm
	( 4.30 pm     

( 5.30 pm

   6pm
	( 4.30 pm  

( 5.30 pm

   6pm

	( 4.30 pm  

( 5.30 pm

   6pm

	  4.30 pm  

  5.30 pm
   6pm


Please book my child in for the days and times indicated above. I will let you know in advance if my child will not be attending a booked session. I understand that the Club cannot give refunds for any sessions that I have booked but which my child does not attend.
Parent/Guardian details 
	Title:


	First name:
	Surname
	Title:


	First name:
	Surname

	Home address:


	Home address (if different):


	Does this child normally live at this address? Yes / No
	Does this child normally live at this address? Yes / No

	Work address:


	Work address:



	Home number:
	Mobile number:
	Work number:
	Home number:
	Mobile number:
	Work number:

	Email address:


	Email address:

	Does this person have parental responsibility? Yes / No
	Does this person have parental responsibility? Yes / No

	Does anyone else have parental responsibility for this child? Yes / No          (If yes, please provide details on separate sheet.)


Emergency Contact Details (please provide details of two people we can contact if we are unable to get hold of you)
	Name:
	Telephone number:
	Mobile number:



	Address:


	Relationship to the child:



	Name:
	Telephone number:
	Mobile number:



	Address:


	Relationship to the child:




Child’s Doctor
	Name of Doctor:

	Address:


	Telephone:


About your child

	Please detail any additional Medical /special needs your child has: (please provide full details)



	Please detail any dietary requirements / food allergies for your child: (please provide full details)



	Is there anything your child doesn’t like (food, games etc) or is scared of?



	What are your child’s favourite activities?




Signature of Parent/Carer






Date: 

___________________________________________________
_________________________
PARENTAL CONSENT FORMS FOR AFTERSCHOOL CLUB
Access to computers and the internet is now a recognised and valued educational tool. Before your child can use the computers your consent is required. 

I give/do not give my consent for my son/daughter:   ………………………………………………………

Signed: …………………………………                                 Date: ………………………………………..

Afterschool Club uses social media and our website to allow us to communicate with parents and our wider community. 

I give/do not give my consent for my child’s name and photo to be used for social media and website.

Signed: ………………………………….                                 Date: ……………………………………….

I give/do not give consent for Afterschool Club to apply suncream to my child whilst at Afterschool Club.

Signed: …………………………………                                     Date: …………………………………..
DECLARATION FOR EMERGENCIES

I agree to the registered person in my provision (or deputy in charge) taking necessary steps to ensure that my child: ……………………………………………. receives the best and the most appropriate care, attention and treatment should there be any emergency or accident in the provision. I understand that the registered person (or deputy in charge) will make every effort to inform me of any emergency or accident as soon as possible after the event but that they may accompany my child: ……………………………………………. to hospital in the case of a serious accident in my absence. I give my permission for the registered person in charge of the provision (or deputy in charge) to authorize hospital staff to administer essential treatment until my arrival. 

Signed by parent 1: ……………………………………….                Date: ………………………………

Signed by parent 2: ……………………………………….                Date: ………………………………

If you do not agree with any or all of the above declaration, please do not sign it but make you reviews known in the space below. The registered person in charge of the provision (or deputy in charge) will then discuss this with you and do their best to accommodate your particular wishes. 

I do not agree with the declaration and would prefer the following procedure to be followed for my child: ………………………………………… in the event of an emergency. 

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………
Signed by parent 1: ……………………………………….                   Date: ………………………………

Signed by parent 2: ……………………………………….                   Date: ………………………………

Parent/Carer’s After School Club Contract

Child(ren)’s name 


Parent or carer’s name 


· I consent for my child to attend after school club. I understand that the club has policies and procedures (which are available for reference at the club or on Hoglets website), and that there are expectations and obligations relating both to the club and to myself and my child, and I agree 

to abide by them.

· I understand that after school club is a play setting and that whilst my child is there the staff are legally responsible for him/her.

· My child will be provided with a snack and drink whilst at the club unless otherwise requested.  We are happy to accommodate dietary requirements where possible.

· Once my child arrives, he/she will be in the care of the staff until collected and signed out by an authorised person.

· I will notify the club before the start of the session if I am collecting my child from school on a day that he/she is booked to attend the club. I understand that I will be charged for the booked session.

· I will book my child into the club on a termly basis which will be 1 week prior to the end of the previous term and will pay promptly for all booked sessions whether my child attends or not (e.g. due to illness or holidays), unless I have made other arrangements with the manager.

· We do not allow swapping of days.
· If I would like to cancel the days my child is booked in, I will give 1 months written notice else I will still be charged. 

· Bookings will be made from 8am until 5pm after this time you will not get a reply.

· Booking an extra day. I will give the staff 48 hrs notice and the charge will be £7.00

· If I would like to cancel a session as a one off, I will still pay. 

· It is my responsibility to keep the club manager informed of any alterations to the information regarding my child (eg contact details, medical conditions, etc).

· I accept that my child may take part in messy activities. I understand that I can provide my child with appropriate clothing to accommodate this if I wish.

· If I’m due to pick my child up at 4:30pm and I am late, I will pay £6.50.  

· After school club closes at 6.00pm. If, due to unforeseen circumstances, I am going to be late, I will contact the manager/deputy as soon as possible.

· If I do not collect my child by 6.00pm I will pay a charge of £10.00 per 15 minutes late fee.

· If I do not collect my child by 6.00pm and the club has been unable to reach me or any of my emergency contacts, I understand that staff will follow its Uncollected Children Policy and contact Social Care.

· Whilst staff tries to ensure the safety and security of items, I understand that it cannot be held responsible for loss or damage to my child’s property.

· Staff sees communication with parents as very important so if there are any accidents or incidents at the club involving my child, I will be informed.

· If my child has an accident at the club, he/she will be treated by a qualified first aider and I will be informed as soon as possible. 

· Information held by the after-school Club regarding my child will be treated as confidential. However, in certain circumstances, for example if there are child protection concerns, I understand that the club has a legal duty to pass certain information on to other agencies, including Police, Social Care and health care professionals.

I have read and understood the above terms and conditions and I agree to abide by them.

Signature: 


Date: 


Please keep a copy for yourself and return to Gorran preschool

Gorran Preschool

Afterschool club booking in form

Child’s name: 
Child’s date of birth: 

Parents email: 
Parents telephone: 

Date from:  

Date to (if applicable)

Please tick appropriate:

	
	Monday
	Tuesday 
	Wednesday 
	Thursday 
	Friday 

	3:30pm – 4.30pm 
	
	
	
	
	

	3:30pm – 

5.30pm 
	
	
	
	
	

	3.30pm – 

6.00pm 
	
	
	
	
	

	4.30pm-5.30pm
	
	
	
	
	

	4.30pm-6.00pm
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Email gorranpreschool@yahoo.co.uk

Telephone 01726 842161

GORRAN PRESCHOOL
After School Club booking Guidance

Standard rate £6.50 Ad hoc rate £7

IMPORTANT – You must contact Preschool NOT school for any changes or queries. 

Booking In

Booking for the full term - 2 week prior to the end of the previous term

Booking in form MUST be completed EVERY TERM
New starter - book & register via Pre-school 
Already registered - book via preschool only

Invoicing

Termly invoicing – payment via instalments can be arranged with treasurer, if required 

1/2 termly additions/ adjustment invoice

Cancellation

1 month notice of cancellation via email to preschool

A new booking in form to be completed if only part of your booking is cancelled 

Individual sessions cannot be cancelled

Ad hoc days

48hrs written notice via email to preschool only. Ad hoc rate applies

Booking during opening hours only Mon – Fri 7.45am – 5.30pm

No swapping - additional sessions can be booked

Please note booking via school will not be accepted.

Booking in during term time
Booking in form - new starter via Pre-school
                          - Already registered via preschool.
If previously registered, ad hoc rate applies for remainder of current half term.

Standard rate for following half term.

New starter - standard rate once booking commences.

Change my booking

Complete new booking in form via preschool.

Any reduction to sessions, 1 month notice applies.

Any increase in sessions, the ad hoc rate applies for the duration of the notice period.

Standard rate thereafter

